IMAMATKA BBIITYCKHHUKY

KauectBo mpodeccroHanbHOro 00pa3oBaHUsl B KOJUICKE BBIMTYCKHUKHA OIICHHBAIOT IO
BO3MOXHOCTH TPYAOYCTPOUTBCA TIOCIE€ €ro OKOH4YaHus. PaGoTomarenn NOHUMAIOT MOJ
KauecTBOM 00pa30oBaHUSI HE TOJBKO YPOBEHb TEOPETUYECKOW MOJITOTOBKU BBIMTYCKHHUKOB, HO U
CIIOCOOHOCTH MPUMEHSTH MMOJYYCHHBIC 3HAHMSI HA MPAKTHUKE, CTETICHh JTMYHOCTHON OpraHu3alun
- ymMeHue paboTatb B KOMaHfe, CIOCOOHOCTh OPHUEHTHPOBATHCS B HECTAHAAPTHBIX CHUTYAlMSX,
OCO3HAHHBII MOAXO0J K COOJIIOJIEHUIO TPaBUJ TEXHUKHM O€30MacHOCTH M T. 1. YUHUTHIBas
CUTYAIMIO C 3aHATOCTHIO, HEOOXOIMMO OLEHUBAThH OKUIAHUs pabOTOAATENCH; 3TO TO3BOJUT €Ilie
BO BpeMsa OOydeHHs MpHOOpecTH HeoOXOAMMbIE KadecTBa W YMEHHUs, YTOOBI CTaTh
KOHKYPEHTOCIIOCOOHBIMH Ha PBHIHKE TPYAA.

BonbumimHcTBO paboromareneil cumTaloT HamOojee BOCTPEOOBAaHHBIMU B COTPYIHHKAX
KOMMYHHKATHBHBIC CIIOCOOHOCTH, TOT/Ia KaK UMEHHO MX HE XBATAeT y BHIMYCKHHKOB, OTMEUYAIOT
HE/IOCTaTOK WHUIMATUBBI, HEyMEHHE paboTaTh B KOMaHJE, HEAOCTATOK MPO(hecCHOHATIBLHOU
ATHKH, aHAJMTHYECKUX CIIOCOOHOCTEeW. He3HaunrenpbHOe yucio paboTomaTeneil yKasbIBarOT Ha
HEI0CTaTOYHOCTh MPO(ECCHOHAIBHBIX HABBIKOB.

Campble BocTpeOOBaHHBIE PaOOTOJATENSIMU HABBIKU:

- KOMMYHUKATHUBHBIC: YMEHUE CITyIIATh, TUCATh U TOBOPUTH dPPEKTUBHO;

- AQHAIUTUYECKHUE: CIHOCOOHOCTh OLICHUBATh CUTYAIMIO, YYUTHIBATH PAa3IMYHBIE TOYKHU
3peHusi, UcKatb WHGOPMAIUIO, €CIH 3TO HEO0OXOIUMO, U OIpeNessaTh KIIOUEBbIE BOIPOCHI,
KOTOpBIE HEOOXOIUMO PEIlIaTh;

- KOMIBIOTEpHAsi TpaMOTHOCTh. [louTn Bce paboune MecTa B HacTosIIee BpeMs TpeOyroT
HEKOTOPBIX 0a30BBIX 3HAHUN KOMIBIOTEPHOTO O00OPYAOBaHHSA M MPOrPaMMHOrO OOeCHedeHHs,
yMeHHH paboTaTh ¢ TEKCTaMU, JIEKTPOHHBIMY Ta0IUIIAMU U 3JIEKTPOHHOMN MOYTOM;

- THOKOCTh (aJanTUBHOCTh, YIPAaBICHHE HECKOJIBKMMU MPUOPUTETAMH): CIIOCOOHOCTH
VIPaBISATh MHOKECTBOM 3aJIaHUN W 3a7ad, ONPEICNATh TPUOPUTETHI, AIalTHPOBATHCS K
WU3MEHSIOIIUMCS YCIIOBUSAM U 33/ TaHUSIM;

- MEXJIUYHOCTHBIE CIOCOOHOCTH: CIIOCOOHOCTHh JAJWTh C KOJIJIETaMH, BJIOXHOBISTh
JIpYTUX Ha y4actue B paboTe, pa3pemaTb KOHPIUKTHI C COTPYIHUKAMY;

- TUAEPCTBO (HABBIKM YIPABJICHHS): CIOCOOHOCTh B3STh Ha Ce€0sl OTBETCTBEHHOCTh U
YIPaBIsTh CBOUMU COTPYTHUKAMU;

- TUTAHMPOBAHWE M  OpraHu3alus: CIOCOOHOCTh MPOEKTHPOBAaTh, IJIAHUPOBATH,
OpPraHW30BBIBATh M OCYIIECTBISTH MPOEKTHI, pEIIaTh 3aJauyd B TMOJIOKEHHBIM CPOK, yMEHHUE
CTaBUTH IIEIH;

- pernieHue mpoodiieM, MBIIIUIEHHE, KPEaTUBHOCTH;

- yMmeHue paboTaTh C IPYTUMHU JIIOJAbMH Ha BBICOKOM YPOBHE BO MMS JOCTHXKEHUS OOIIIei
LEJH.

He menee BakHbIM, 10 MHEHHMIO paboTojaaTeseil, SBISETCS HAIWYUE Y COUCKATENs
OTIpe/ICIICHHBIX IICHHOCTEH, TMIHOCTHBIX YePT M JIMYHOCTHBIX XapaKTePUCTHK, TAKUX KaK:

- YECTHOCTb, LIEIOCTHOCTh, MOpPaJjlb, YBaXKEHHE MPaB JINYHOCTH;

- Tpynoito0ue, nmpogeccuoHanbHas 3THKa, YIIOPCTBO;

- HaJEKHOCTh, OTBETCTBEHHOCTD,

- JOSUTbHOCTB;

- TO3MTHBHOE OTHOLICHUE, MOTHBAIIHSI, DHTY31a3M;
- YBEpEHHOCTH B cebe;

- CaMOCTOATCIIbHOCTD,
- JKCJIAaHUC YUYUTHCA, CTPCMUTHCA K IMOCTOSAHHOMY JIMYHOCTHOMY U HpO(I)eCCI/IOHaHBHOMy



COBCPHICHCTBOBAHHUIO U caMoo6pa3013aHmo.

VYcnex B moucke pabOThI 3aBUCHT OT YMEHHS Y4€CTh OJJHOBPEMEHHO HECKOJIBKO YCIIOBHIA,
JICHCTBYIOIMX Ha PBIHKE TPY/Ia.

Ilepsoe ycnosue: coomuouwienue NPeonodceHUs U Cnpoca pabodel cuivl. YUUTHIBAS
HEKOTOPBI JMCOaTaHC MEXAYy KOJIMYECTBOM BBITYCKAEMBIX CIICIUAIUCTOB U pealbHOU
NOTPEOHOCTBIO PBIHKA, HYKHO M3YYUTh WU IIPOAHAIM3UPOBATh CUTYallUI0 IO CIpPOCYy H
NPEUIOKEHUIO pabouell CWIBI 1O TOJNYY4eHHOW mpodeccuu/cnennanbHocTu. Heodxoaumo
BBIOpaTh Ty cdepy HAeATENbHOCTH, TJ€ NOJIy4YeHHAs Mpodeccus/crenuaibHOCTh OyaeT
BOCTpeOOBaHA © TJ€, YYUTHIBas JIMYHOCTHBIE OCOOCHHOCTH, CYIIECTBYET BO3MOXKHOCTb
KapbepHOTO MPOBIKEHUS M pean3aliiy ce0s Kak mpodeccuoHaa.

Bmopoe ycnosue: sapabommnas niama. YacTo MOJOAbIE CHELMAIUCTBI CYHIECTBEHHO
3aBBILIAIOT YPOBEHb CBOEH CTOMMOCTM Ha pBIHKE Tpyda (IIEpeoleHKa CBOMX BO3MOXKHOCTEM,
3aBBIIICHHBIC OXUAAHUSA U T.I.), ONHMPAsCh HE Ha pEaJbHYI CTAaTUCTUKY 3apIulaT Juis
HAUMHAIOIIMX, a Ha HUQPbl OKJIAZA0B COCTOSBIIMXCS cHenuanucToB ux npoduis. Heobxonumo
YUUTBIBATH HE TOJILKO CBOM IIOKEIIAHUs, HO U PEalbHyI0 CUTYallUIO B TOPOJE, PETHOHE U T.J.

Tpemve ycnosue: xouxypenyus. Hauumnas mouck ynoBieTBopsitonieii Bac paboTwi, He
CJIeIyeT YTO Ha PbIHKE TPyJa JOBOJBHO MHOTO JIOJCH, Miymux cedbe padory. M yem Oosbiie
NpeUIOKEHUH, TeM OOJbIle KOHKYPEHIIHS, TeM CTPOXe HJET OTOOp U TeM OOJbIIUMU U
JYYIIUMHU KauyecTBaMu Bbl 1omxkHBI 007a/1aTh KaK MPETEHIEHT Ha TOJKHOCTh. [Ipu »TOM BaxkeH u
OTIBIT PabOTHI, KOTOPBIH JAaeT MPEUMYIIECTBA 10 CPABHEHUIO C TEMH, KTO €ro He UMEeT.

Yemeepmoe ycrnogue: OUHAMUYHOCHb, USMEHUUBOCMb YVCIO8Ull HA PbIHKEe mpyod.
[TockonbKy PBIHOK TpPyJa B CBOEM pPa3BUTHH MpETEprieBaeT U3MEHEHHUs, BeIOUpas cepy cBoei
Oynyiieil nesTebHOCTH He0OX0IMMO OPUEHTHPOBATLCSA M Ha MEPCIEKTUBY: KAaKOE HaIlpaBJICHUE
NESTENIbHOCTH 4YeloBeKa OyneT NPUOPUTETHBIM U Kakue CHEeIHaluCThl OyayT Haumbosee
BOCTPEOOBAHKI B OJIKaNIIIEM OyIyIIEeM.

[Tporiecc mowucka pabOTBI M TPYAOYCTPOMCTBA MOKHO pa30MTh HAa OCHOBHBIC O3Tallbl,
KOTOPBIE MOXXHO CUMTATh PAaBHO3HAYHBIMH B TOM CMBICIIE, YTO KaXKIBI M3 HUX COBEPIICHHO
oOs3aresex.

l oTall. HpaBI/IJ'ILHOC OIPCACIICHUC LCJIN B IIOUCKE pa6OTI>I

Ha Bompoc o Tom, kakyto paboTy Bbl XxoTenu Obl OJy4UTh, YaCTO BO3HUKAIOT CEPbE3HbIE
3aTpyAHEHUs ¢ oTBeToM. Eciin 4yenmoBek OTBedaeT, 4TO HE 3HAeT, Kakas paboTa eMy HyXHa, TO
TAaKOM OTBET dYalle BOCIPUHMMAETCS HEraTUBHO, CO3[AeTCs OLIYIIeHHWEe Npo(ecCHOHANbHOM
HE3PEeJIOCTH KaHauaaTa. byapTre roToBsl K Y4eTKOMY OTBETY Ha BOIPOC O Bammx nensx B moucCKe
pabotel. Kpome Toro, mmes uerkue Iend U TpeboBaHHS K HCKOMOM pabore, Bbl Moxere
paloHaIbHO OPraHM30BaTh MOUCK paboThl U Ooisee 3(H(PEeKTUBHO UCHOIB30BaTh CBOE BpeMs U
cuibl. [IpakTka mokaspIBaeT, €Ciid TPE3BO OLIEHWBAET 0OCTAHOBKY, OH 00f3aTeNbHO HAWIET TY
paboty, KoTopasi OyJIeT yAOBIECTBOPATH €ro TPEOOBAHHSIM.

2 oran. Pabora ¢ unpopmanuei



DTOT ATaIl CKIIABIBACTCS U3 ABYX COCTABIISIFOIINX
- TOWCK MH(OPMAIUS O BOZMOXKHBIX MECTaX paboThI;

- moaroroBka wuHpopMamuu o cebe (pestome, MOpTQoNO, OOBSIBICHUS B Ta3eTax,
IUChMa, OTBETHI HA aHKETHI PA3JIMYHBIX KaJPOBBIX WH(POPMAIMOHHBIX OAHKOB, OOIIECTBEHHBIX
OpraHu3aliii WU TPEANPHUITANH) H JOBEACHHE HTOW HWHPOPMANUU OO0 TOTEHIIMAIbHBIX
paboronareneii, 4TOOBI IOJYYUTh TpPHUIJIANICHHE Ha coleceloBaHME IO Bompocy Barmrero
TPYAOYCTPOICTBA.

ITouck pabotel - 3T0 mnouck wuHpopmanuu. CyniecTBYeT HECKOIBKO HCTOYHHKOB
uHpopmauuu o pabore. Mmu Bcerma cneayer moabp3oBaTbes ojHoBpeMeHHO! K Takum
VUCTOYHHMKAM OTHOCATCS:

- KaJpOBBIC CIYXObI MPENNPUATHN U yUPEKICHUH, Pa3IMUYHbIX OpraHu3aluid, GUpM H
T.J.;

- TOCYJApCTBEHHBIE LICHTPHI 3aHATOCTU FOPOJIOB U PAaOHOB;

- KaJIpOBbIE areHTCTBA, CIYXObl, KOMIIAHUH;

- OOBSIBIIEHUS B ra3zeTax M XKypHajiax, pekiaMa paauo u TB, ynuuHas pexinama;

- uH(popMaLus M0 KaHaJlaM NPo(ecCHOHAIBHBIX U O0IIECTBEHHBIX OpraHu3aIuii;

- COOOUIEHHUs 3HAKOMBIX, IpYy3€H, pOJICTBEHHUKOB U JIp.

3 oram. [Ipoxoxaeaue codbecen0BaHUs

OTOoT 9Tan noucka paboTbl U TPYNOYCTPOMCTBA 3aKIIOYACTCSI B  IPOXOXKACHUU
co0OeceloBaHUsA, KOTOpOE SBJIETCS OCHOBHBIM METOJAOM OLEHKM M 0TOOpa KajpoB, U
COIPOBOKAAIOIIUX €r0 MCHBbITaHUM (TecTHpoBaHME, NPOOHas paboTa, UCHBITATENbHBIA CPOK U
T.IL.).

[Tpu KOHKYypCcHOM OTOOpE KaHAM/IAaTOB HAa BaKaHCUHU COOECeIOBAHHUE MPOXOAAT AECITKU
JOJIeH, TIpEABAPUTEIILHO OTOOpaHHbIE MO NMPOodeCcCHOHANTBHBIM KadecTBaM (00pa3oBaHUE, OIIBIT,
KBaJTM(pUKAMA U T.I1.), a Ha pabOTy NMPUTIAIIAIT OJHOr0, OOBIYHO TOTO, KTO JIy4lle MOKa3aj
ce0ss Ha coOecenoBaHuu. [loaTomMy Xopomras MoaAroTroBka K Oecene ¢ paboTojareneM HUMeeT
0co0oe 3HaYeHHeE JJIS TIOCTUKEHHUS ycIieXxa B TIOUCKE paboThl.

B nporecce moaAroToBku k cobece0BaHUIO HY)KHO YUECTh CIEIYIOIIUE MOMEHTHI.

ITepBoe, ¢ yero HauMHaeTCs OLIEHKA KaHAMJATa - 3TO BHEIIHUN 06muK. Oaexaa JomKHA
COOTBETCTBOBATh CHUTYyallMM COOECEOBAaHUS, TO €CTh ObITh JOCTAaTOYHO JEJIO0BOM, BBIIISJIETH
aKKypaTHO, B HEl He JI0JKHO ObITh HUUETro BHIUYPHOI'O U KpUYALIETo (pe3Kuil IIBET, HEYMECTHBIN
BUI U (acoH u T.m.). O0yBb HEOOXOAMMO MPUBECTU B MOpSAOK. Onexay Jydlle HaJaeBaTh
IPUBBIYHYIO, KOTOpasi He Oy/IEeT BhI3bIBATH [TOCTOSIHHOE JKEIaHNUE MONPABIISATh €€ U 0/1epTUBaTh.

Yacto oT BOJHEHHS 3a0BIBAIOT O MPOCTOM IpaBHJIE BEKJIMBOCTU - BXOJS B KOMHATY,
HEO0OXOUMO TO03/0POBATHCS C HAXOASAIIMMUCA BHYTPH JIOAbMH. JlenaTh 3TO HYKHO BHSATHO U
TPOMKO, TaK, YToObl Bac ycnpimanu.

[Tocne Toro, kak Bam mpenioxar mpucecTb, BaXKHO yIOOHO PacIONIOXUTHCS Ha CTYINIE U
paccnabutbea. He Ooiditech BbliepkaThb HEOONBIIyIO MMay3y. OTO HOMOXeT Bam HemHOro
YCIIOKOUTBHCS U MPUBBIKHYTh K OKpYXarolei oocraHoBke. CyeTIMBOCTb, OpocaeMble YKPaJIKOM
B3IJISAbl, TIOHUKIIAS TOJOBA U CYTYJbIE IUIEYH, TPACYLIUECS WIM BLENUBIIUECS B CTYJ PYKH,
HEPBO3HOCTh - IPU3HAKH, BBI3BIBAIOIINE HENOBEPHUE, HENPHUA3Hb, PABHO KAK U W3JIMILHAA
pacciabIeHHOCTh M Pa3BA3HOCTb.

[Tocne Toro, xak Bbl HEMHOro ocBOUTECH C CHUTyallMeid, HEOOXOAMMO YCTaHOBUTH
3pUTENIbHBIN KOHTAKT C T€M, KTO IPOBOAMUT coOeceloBaHuE, OCOOCHHO Mpu oTBeTe Ha Bompoc. C



OJIHOI CTOpOHBI, M30eraHue B3IJIAJa OLIEHHWBAETCS KaK JKEJaHHe YTO-TMOO CKPBITh WM Kak
rojiaya 3aBeIoMO JIOKHOM MH(popManuu, a ¢ APyroil CTOPOHBI, HE BUJIHA PEaKIIUs cobeceTHUKa
Ha CJIOBA, YTO HCKJIIOYAeT BO3MOKHOCTH CKOPPEKTHUPOBATh CBOW OTBET B 3aBUCHMOCTH OT
peakuuu. Ho He00X0AMMO MOMHUTE, YTO B3TJIS/L HE IOJKEH OBITH CIMIIKOM HNpUCTANbHBIM. Ecin
cobeceJ0BaHNE MPOBOIST HECKOJIBKO YEIIOBEK, OPUEHTHPYHTECH Ha 33/1aBaBIIETO BOIPOC, HO MIPU
ATOM HE CIIEAYET 3a0bIBaTh PACHPEACIATh BHUMAaHHE MEX]Ty BCEMH NPUCYTCTBYIOIINMHU.

Cobupasich Ha cobeceroBaHNE, IPOBEPHTE, 3HACTE JIH BHI:

- TOYHBIE aapec W Ha3BaHUE OpraHu3alMU (IPEANpPUATHI, GUPMBI U T.1I.) U KaK J0 Hee
no0patbes;

- BpeMs Hadajia coOecel0BaHus;

- ¢damMuiIMio, UMsI ¥ OTYECTBO paboTojaTeNsi U €ro IpeacTaBUTelNs B JiMle pabOTHUKA
KaJIpOBOH CITyKOBL, T.€. TOT0, K KoMy BbI naete Ha cobeceioBaHuUE;

- Kakue JIOKYMEHTBl HY)KHO B35Th C c000il (AuUIIoMbl 00 00pa3oBaHUU, MPUIOKEHUS K
aumiiomMaM o0 oOpa3oBaHuM, macmopT, mnopTdonuo (IpH HAJIUYHMH), KOIMHUU TPaMoT,
cepTu(uKaToB, AUIJIOMOB U T.11.);

- uto BbI coOupaeTech HaACTh;

- B3sun Ji1 BBI ¢ c000ii: pyuKy, OJIOKHOT, pacuecKy, HOCOBOH IIATOK.

Bo Bpems cobecenoBanusi HEOOXOIUMO HE OTBJICKAThCS, BHUMATEIBHO W /IO KOHIIA
BBICTYIIIMBATh BOIIPOCHI, HE TIepeOrBasi 33/1a0IIEeT0, JaXe eCIIM KaKETCs, YTO BCE yXKe MOHATHO.
Ecnu ectb coMHEeHHMS B TpPaBWIBHOCTH IOHMMAaHHS 3aJaHHOTO BOIIPOCA, JIy4IllIe IMOMPOCUTH
MOBTOPUTH BOIIPOC WJIM 33]1aTh €r0 B Ipyroi opme.

[Tpoxons cobecenoBanue, MOMHUTE, YTO Bac HauMHAIOT OLEHUBATH YK€ U MO PEUEBHIM
KoMrnoHeHTaM. [1o3Tomy, oTBedas Ha BOIIPOC, BaXXHO TOBOPUTH JIOTHYHO, APTYMEHTUPOBAHO U IO
CYIIECTBY, HE YXOJs NaJeKO B CTOPOHY (XOTS U HE COKpAIllaTh OTBETHI 10 OJHOCIOKHOCTH),
u30eratb HEOJHO3HAUHBIX MJIS MOHUMAaHHS BapHUAHTOB, COPHBIX («KaK OBI..», «THMa TOTO...»,
«3HAYUT...» U T.I.) ¥ )KapPTOHHBIX CJIOB.

Crpos ¢pa3y, He ynoTpeOasiiTe MogoOHBIX BbIpaykeHUM: «Bbl TOMKHBI 3HATH...», «Kak 5
yxe Bam ckaszan...», «lloiimute...» W T.I., 4TO TPAKTYeTCA KAK IPOSBICHHE BBICOKOMEPHOW,
NpeHEOPESKUTENFHOW TIO3UIIMU IO OTHOIICHHIO K YENIOBEKY, MPOBOISIIEMY COOEcemoBaHUeE.
CrnenuTe M 3a CBOEH MHTOHAIMEW, KOTOpas JOJDKHA COOTBETCTBOBATH IMPOU3HOCHMBIM CIIOBAM.
[TomHUTE, YTO, IPEXK/IE BCETO, B UHTOHAIIMY TIPOSIBIISTIOTCS pa3IpaKCHUE M arpecCHsl.

['oToBsick Kk coOecenoBaHNI0, HEOOXOAUMO TPOAHATH3UPOBATH CBOIO MUMHUKY M YKECTHI.
HyxHo nopaboTtaTh Hajx co00# U MocTapaTbes JOOUTHCS XOPOIIETr0 KOHTPOJIS HaJ BhIpakeHUEM
JMIA, T.K. UHOT/Aa HEeNPOHU3BOJIbHBIE MUMUYECKHE JBM)KEHUSI MOTYT IPOCTO MEPEYEPKHYTh BECh
CMBICJI OTBETA.

JKecTbl OXHBISIOT peub, HO MOJb30BAThCA MMU HY)KHO OCTOPOKHO. BbIpazurenbHbli
KECT JOJDKEH COOTBETCTBOBATh CMBICIY M 3HAYEHMIO MPOM3HOCUMOM (ppa3bl. Hamymanuble uiau
HCKYCCTBEHHBIE JKECTBI MOTYT TOJIBKO HaBpenuTh. MIHOTa ObIBaeT HEOOXOAMMO M30ABUTHCS OT
NPUBBIYHBIX W OECCO3HATENFHBIX JBI)KCHUH, KOTOpbIE WHOT/A TPOSBISIOTCS B TIOBEIACHUU:
packauMBaHHE B3] M BIIEpE]] Ha CTYJIE, IOYEChIBAHNE, TIOJIEPrHBaHNE KOHYMKA HOCA WIIM MOYKH
yxa, OECKOHEYHOe CHMMaHHE W HaJIeBaHWE OYKOB, OTKHJBIBAHWE YEJIKH CO JI0a, OJIEpTHBaHHE
ONISKIBI U T.I. DTH YacCThIe, OAHOOOpPA3HbIC IBMKECHUS CKOPO O0OpamaroT Ha ceOsi BHUMaHUE U
HAUMHAIOT HAZ0eIaTh WITH JTAXKe pa3ipakarhb.

Kak u3bexkaTh 011MO0K NPH 0TBETE HA BONPOCHI

CYI_I_[CCTBYIOT THUIIBI BOIIPOCOB, KOTOPLIC HanOoJIee 4acTo 3a1ar0TCd Ha CO6€CCI[OB3HI/II/I.



BaxxHo He OIyCcTUTh OMMOOK MPHU OTBETE HAa HUX U JaTh IPABUJIbHBIN OTBET.

Ilepsyto epynny 6onpocoé modcno omuecmu Kk kamezopuu « Ymo Bul 3a uenosex?».

Ha npocs0y «pacckazate 0 cebe» HE0OXO0AUMO B CHKAaTOM JIBYX-TPEX MHHYTHOM OTBETE
paccka3aTh 00 00Opa3oBaHWH, BO3pAcTe, OMBITE PAOOTHI, TOCTIKEHUSAX. BaxHO mM03a00THTHCS O
TOM, YTOOBI MEPBbIC KE CIIOBA MPOM3BEIU OIAroNpHUsITHOE BrieyatiaeHue. [Ipu 3ToM mOMHHTE, 4TO
TOT, KTO BEAET cobOecemoBaHUE, YK€ OTMETWI Mpo cebs, He ObLIO JIM OMO3JaHUs Ha
cobeceroBanue, Kak Bbl BOILIM ¥ MO310POBAIUCH, OOPATUIIUCH JIH K HEMY 110 HMEHU-OTYECTBY,
COOTBETCTBYET Ji Balll BHEIIHUIA BUI CUTYAIHH.

OmnacHo uckaxath (akThl. ECiM KOCBEHHO, U3 OTBETOB HA JIPYTHE BOMPOCHI, BBISCHUTCS,
4ro ObUIA JOMYyIIEHA JI0Xb, BBl TyT ke OyJeTe BBIUCPKHYTHI M3 CIHCKOB MPETCHICHTOB 3a
HEYECTHOCTb.

«llouemy Bvi xomume pabomams. 8 Haulell opeanuzayuu? ...6 kavecmee...? »

3nech paboToaTeNst HHTEPECYIOT MOTHBBI CTPEMIICHUS 3aHATh TaHHOE BAKAHTHOE MECTO,
¥ HACKOJILKO TPAaBHJILHO BBl TNPEACTABIISCTE CICHU(PHUKY TOW pabOThI, KOTOpOW cobOupaerech
3aHuMartbcs. [loaToMy, mpexe 4em uATH Ha codeceloBaHne, HEOOXOAUMO Y3HATh O BHIOPAHHOMN
chepe JMEATEIBHOCTH, MPOAyMaTh MOTHBBI M BbIOpaTh apryMeHTBHl B TIOJIB3Y JIaHHOU
OpraHu3aIuH.

Ecmu y Bac yxe ObUT OIBIT TPYAOYCTPOHCTBA M MO KaKOH-THMOO MPUYHMHE OH OKa3aJcs
HEYJa4yeH, HE CIEeAyeT KPUTUKOBATh HHM PYKOBOJCTBO, HM MeCTO ObIBIICH paboThl. Bcerma
JIOJDKHA HAWTHUCh OOBCKTHBHAs MPUYMHA U OOBSICHEHHWE TOro, moyemy Bbl Tam Oosblie He
paboraere.

«Ha xaxyro 3apnaamy Bel paccuumvieaeme? »

Ecnu BO3HHKHET Takou BOIIPOC, BAXXHO YYHMTHIBATH HC TOJIBKO CBOHW IOXCIIAHHA, HO U
HCXOOUTh N3 PCAJIbHBIX 3apa6OTHI>IX miarT CIuCuuaJruCTOB  BallCro HpO(l)I/IJ'ISI, BallIei
KBaHI/I(I)I/IKaI_[I/II/I " OIIbITa B CPCAHEM 110 PCTHOHY.

He crout ciaumkom CKpOMHHYATB, T.K. 3TO MOKECT HCTOJIKOBBIBATHCA KaK HCYBCPCHHOCTDb
B CBOEH KBaJ'II/I(l)I/IKaLII/II/I, HO U HC CJICAYCT 3aBbIIIAaTh CBOUX Tpe60BaHHfI 110 3apruiaTe, T.K. Ballla
HECKPOMHOCTb MOKET OTIIYTHYTb pa60Toz[aTenﬂ. Hpe;mle, 4eM HATH Ha CO6CCCI[OBaHI/Ie,
HOHHTCpCCYﬁTeCB B KaJAPOBBIX Ar€éHTCTBAX, HCHTPAX 3aHATOCTHU, KAKOB YPOBCHBL OIUIATBI Tpyda
CHCIHMAINCTOB BallIeit KBaHI/I(i)I/IKaHI/II/I C TEM, 9TOOEl Ha CO6€C€I[OBaHI/II/I Ha3bIBaThb PCAJIbHBIC

UQpPHL
«He xomume nu Bwvl y Hac ymo-Hu6y0b cnpocums uiu 06cyoums?»

3n1ech camMoe BpeMs CIPOCHUTh O coAepKaHMM Oyayiiedl paOoTbl, O TOM, YTO JKJIET
PYKOBOJUTENb OT KaHJWAaTa Ha 3Ty JOJDKHOCTb, O HANpaBJIEHUSAX PabOThl U MEPCIEKTUBAX
pasBUTHs OpraHuzauuu (npeanpustus, ¢upmMbl ¥ T.A.), O TMEPCHEKTHBaX KapbepHOTO
POABYKEHMS U T.11. [IpoyMaHHbIE BOIIPOCHI POU3BOASAT XOPOIIEE BIEUATIECHHUE.

Kak npaBuiibHO BecTH TesieOHHBII Pa3roBop ¢ padoroaaresieM



CaKOHOMHTH BpEeMsI U CHIIBI TIPH MOMCKe padoThl Bam momoxker Tenedon. OH mo3BoIsSET
3a KOPOTKOE€ BpeMsi 003BOHHUTH OOJIBIIOE KOJIMYECTBO MPEANPHUATHII U y3HATh 00 MMEIOIIMXCS
BaKaHCHUAX.

JKenarenpHo, 4TOOBI JaHHBIE, KOTOpBIe Bbl Oynmere coobmiathk mo tenedoHy OymyiieMy
paboTonaTento, ObLIN MpoiyMaHbl Bamu 10 Havana pasroBopa (MOXKeT ObITh JJake HAITUCAHbI).

PasroBop ¢ paboromarenem 1o TenedoHy TpeOyeT ONpPENEICHHbIX HaBBIKOB U
coOroieHHsl 00I1IeyCTaHOBICHHBIX MTPABUII:

- CHayala HY)XHO II03I0pOBaThCi U MPEICTABUTHCS, YETKO COOOUIUTH IO KaKOMy
BONPOCY BBl XOTHUTE IEPEroBOPUTH U Y3HATH, TOJTHOMOYEH JIU COOECETHUK BECTH IEPETOBOPHI TI0
naHHoMy Borpocy. Eciu HeT - HeoOXOoauMo y3HaTh, KaK MOXKHO CBSI3aThCSA C TE€M, KTO ITHMH
MOJIHOMOYMSIMU PAcHoJiaraet, v Kak K Hemy oOpamiaThbcs (MMsi, OTYECTBO);

- pasroBapuBas 1O TenedoOHy, ClIeqyeT IMOMHUTh, YTO coOeceTHWK Bac He BWAHWT,
MO03TOMY OCOOCHHO BaKHBIMH JUTsl CO3JaHMs OnaromnpusTHOro o Bac BredarieHUs CTaHOBSITCS
MPABWJILHOCTh M BEXKJIMBOCTH BaIlIel PeUu, MPUATHAS MHTOHAIHUS;

- He cJelyeT CIeHUTh MPH pa3roBope Mo TeiedoHy, T.K. HE3HaAKoMas HHGOpMalus,
npenogHocuMasi B ObBICTPOM TeMmIle, Xy>Ke€ BOCIPHUHHMMAETCS U ycBauBaeTcs. [lone3no mposBuTh
WHUIMATUBY U Y3HATb, HE HYKHO JIH YTO-THMO0 OBTOPUTDH WIIH MPOTUKTOBATH.

4 oran. [Icuxonoruyeckoe TeCTUpOBaHUE

B nocnengnee Bpems npu npueme Ha paboTy paboTojaTeNd BCE 4Yallle IOJb3YKOTCS
NICUXOJIOTHYECKUMH TECTaMU JUIS OLEHKM CIIOCOOHOCTEH CBOMX OyIymmx paOOTHHKOB,
COOTBCTCTBUA JIMUYHBIX KAYCCTB HNPCTCHACHTA Tpe6OBaHI/I$IM 3aHIMaeMOM JOJDKHOCTH. CHOpI/ITB
M0 TMOBOJY HEOOXOAMMOCTH TECTUPOBAHUS - 3HAYUT 3apaHee MOTEPATh BO3MOXKHOCThH 3aHATH
Hy)kHoe i1 Bac pabGodee mecro. Jlyumum Bapumantom st Bac Oymer aemoHcTpanus
TOTOBHOCTH CJIeJIaTh 3TO paaM HHTepecoB Jena. Kak mnpaBuiio, LEIbI0 IMCHUXOJIOTHYECKOrO
TECTUPOBAHUS SABJISIETCS ONPECIICHUE Pa3IMUHbIX uepT Bamiero xapakrepa, CBOWCTB JIMYHOCTH,
TUNOB BalIero IMOBEJEHUS B pa3IMYHBIX CUTyalusX, Bammux HHTEpEecoB, CKIOHHOCTEMH,
CIOCOOHOCTEH K OOIIEHUI0 U caMoperynsiuu u T.1. [IpeanaraeMble HHOTIa HHTEIUICKTYaIbHbBIE
TECThl MPEAHA3HAYEHBI I OLEHKH YMCTBEHHBIX CIIOCOOHOCTEH, CITOCOOHOCTEH K OOyUYeHUIO U
MO3HABATENILHON J€ATEIbHOCTH.

Uro6sl Bamm pesynbrarhl He ObUlM 3a0pakoBaHbI, BHUMATEIbHO YUTANTE BOMPOCHI U
BbIOMpaiiTe HanboJsee NoAXOAsIIME C Balllel TOYKU 3pEHUS BApUAHThl OTBETOB.

Ha IMYHKTBI JIAYHOCTHBIX OIIPOCHUKOB OTBEUalTe HCKPCHHE, HC OpPUCHTUPYACH Ha
COLIMAJILHO JKEJaeMble BapUaHTBI, OTBEUAWTE TaK, KaKk JAyMaeTe M JieJaeTe Ha caMoM Jene. Y
crienuaiancra MMCIOTCA CIIOCOOBI IMPOBCPUTH MPABAUBOCTb U aICKBATHOCTH Bamux orBetoB. Ha
3aga4i HHTCJUICKTYAJIbHBIX TCCTOB HY>KHO OTBCYATh KaK MOXKHO 6I)ICTpee 1A TOro, YTOOBI
yCHEeTh MO BPEMEHHM IMPOCMOTPETh BCce 3amanusi. He crmemyer 3amepkuBaThCs Ha HEMOHSTHBIX
BOIIPOCAX, HYKHO MEPEXOJUTh Jajblle, K CIeAyloluM 3aaadaM. Llenbio AOMKHO SIBUTHCA
peleHre He BCeX 3aj1ad, a TOJIbKO HAUOOIBIIEro UX Yuca.

EcThb 1M CMBICI TOTOBHUTHCS K TECTUPOBaHUIO? MOXHO yOEAMTENHhHO PEKOMEHIOBATH
BCEM IMPOXOJUTh TPEHUPOBKY B BBINOJTHEHUU TECTOB, IMOCKOJIbKY TJIaBHBIA 3()deKT Takoii
TPEHUPOBKU COCTOUT B TOM, UTO YEJIOBEK MPUBBIKAET TECTUPOBATHCA U:

- paIMoOHAJIBHO paclpeAemNsieT CBOU CHIIbI, 3Hasl, YTO JFOOOW TECT COCTOUT HE U3 OJHOTO
3aJIaHusI ¥ HaJl0, YTOOBI KOHIIEHTPAIIMM BHUMAHUS XBaTHIIO 70 KOHIIA;

- MEHEe SMOIMOHAIBHO TIEPEKMUBAECT BO3ZMOXKHOCTh HEYJA4YW TMPH BCTPEUYE C TPYAHBIM
3aJJaHueM, ITOCKOJIbKY 3apaHee 3HaeT, YTO BIEPEU BCTPETATCS Ooiee Jerkue;



- Oonee ymeno paboTaeT C TECTOBBIMH OJIaHKAMHU WM KOMITBIOTEPOM, He OOHuTCs
CITy4alHBIX OITHOOK.

[TomMHUTE, Y4TO pe3yibTAaThl TECTUPOBAHHS HOCAT KOH(UICHLIMAIBHBIA XapakTep M He
MOTYT OBITh OCHOBAaHHEM JIJIsl OTKa3a COMCKATENI0 B IIpaBe HAa MICKOMYIO BakaHcHio. Ho mpu sTom
CJICAyCT IIOMHUTDb, YTO paGOTOI[aTeJIb HC 3aMHTCPECOBAH B TOM, I-ITO6I:I 6paTB HEMoAXoAAIIEeT0o
KaHauaara, a TeCT - OAUH U3 HCTOYHUKOB I/IH(l)OpMaI_[I/II/I AJId OMPEACIICHUA, KTO MOAXOAHUT, a KTO -
HCT. HOE)TOMy KOCBCHHO PE3YJIbTAThl TCCTUPOBAHUA BIIUAIOT HA OKOHYATCIIbHYIO OIICHKY.



