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1 O0mue moIoKeHus

1.1. bubnumorexa sBigercsa uyacTero Meromuueckoro otnena OIBIIOY  «Tomckumit
NpoMbllUIeHHO-TymMaHuTapHelii  koiutemk» (OI'BIIOY «TII'Ky) obecneuuBaromed ydeOHOMH,
Hay4HOH, CIIPaBOYHOM, XYIOXXECTBEHHOW JHTEpaTypoil, NEPHOMUUYESCKUMH H3NAHUSAMH U
uH(OPMAIMOHHEIMH MaTepUaiaMy (fayiee - JOKyMEeHTaMH) Y4eOHO-BOCIUTATEBHBIA IPOIIECC, a
TAKXXe IIEHTPOM pAaCIpOCTPAaHEHHs 3HaHWM, OyXOBHOI'O U HHTEIUIEKTYaJbHOrO OOINEHHS,
KYIbTYpBL

1.2. bubmmoreka OCyLIECTBISET IIOJHOE ¥  ONEpaTHBHOE OHONMOTEUHOE |
uH(pOopManoHHO-OubnMorpaguyeckoe  obciyxuBaHHE  OOydYarOIMXCH, IIpemojgaBaTeei,
COTPYAHHUKOB Kojulemxka, pabotaromux ¢ oOydarommmucs CIIO B paMkax, yCTaHOBJIEHHBIX
IpaBUJIaMM II0Jb30BaHUS OHOIMOTEKOH KOJUIeIXa, B COOTBETCTBHH C HH()OPMAIMOHHBIMHE
OTPEeOHOCTSIMU YHTATETICH.

1.3. OI'BIIOY «TIII'K» ¢QuHaHCHpYyeT NEATENHPHOCTH OHOMMOTEKH H OCYINECTBISET
KOHTPOJIb €€ pabOThI B COOTBETCTBHUH C ACHCTBYIOLIMM 3aKOHOJATEIBCTBOM.

1.4. bubmuorexka B CBOEH [EATENPHOCTH OTPAXAET CJIOXKUBINEECS B OOIIECTBE
UJICOJIOTMYECKOE U MOJIMTHYECKOE MHOTooOpasue. He nmomyckaercs meH3ypa, orpaHHYHBaromiast
IIPaBO YUTaTENEH Ha CBOOOMHBIN JOCTYN K OMOIHOTEYHBIM (DOH/IAM.

1.5. Ilopsamox mocTtyma K ¢oHIaM, IEpeYeHb OCHOBHBIX YCIYT M YCIOBHS HX
IIPEIOCTABIICHUS OIIPENEIIIOTCS IPaBUIaMH IT0JIb30BaHMs OHOIMOTEKOM.

1.6. O6mee MeToaUYeCKOE PYKOBOACTBO OUOIMOTEKOM HE3ABHCHMO OT BEJOMCTBEHHOM
NOAYMHEHHOCTH KOJUIEIKA OCYINECTBIAIOT IleHTpanpHas OuOIHOTEYHO-UHDOPMAIIMOHHASL
Komuccus I'ockomBy3a Poccun, 30HaBHBIM METOAMYECKHN COBET M 0OIACTHOE METOAUYECKOE
obbeuHenue  OMOMMOTEK  BY30B M 0OOpa3oBaTeNbHBIX  YUIPEXKIEHHH  CpETHErO
npodecCHOHATBHOr0 06pa3oBaHusl.

1.7. 3amaum 6uGIHOTEKH:

o GopmupoBanue OubIHOTEYHOr0 (HOHOA B COOTBETCTBHH C HPO(HIEM KOJIEIKa,
00pa3oBaTeNEHBIMH podecCHOHATBHBIMU IporpaMMamMu u UHGOPMAMOHHBIMH
NOTPEOHOCTSAMH YUTATENEH;

o OpraHu3alis © BENEHHE CIpaBOYHO-OMOnmorpadmueckoro ammapara B
aBTOMaTH3UPOBAaHHOM U TPAIUIIMOHHOM PEXHUMAX;

o yYacTHEe B BOCIHMTATEJIBHOM M T'yMaHUTapHO-IIPOCBETHUTEILCKOM JESTEIBHOCTH
KOJUIe/Ka, (OpMHpOBaHHE Yy OOYYAOIUKCS COMHUAIBHO HEOOXOMMMEBIX 3HAHHH M HABEIKOB,
IPAXIAHCKON MTO3UIMH, IIPOPECCHOHANBHBIX HHTEPECOB, IpoNarat/a KyJI5TYPHOT0 HaC/Ie/ 1S,

° ¢dopmupoBaHre GHOIHOTEUHO-UH(OPMAIIMOHHOM KyIBTyphl, 0OyUeHHe unTaTeNei
COBPEMEHHEIM METOZaM ITOMCKA HH(OPMAIIUH, IPUBUTHE HABHIKOB [10J1530BAHMs KHUTOM;

° COBEPLICHCTBOBaHKME PabOTHl OMOMMOTEKM Ha OCHOBE BHEAPEHHS COBPEMEHHBIX
TEXHOJIOTHH ¥ KOMIBIOTEPH3AHH OHOIHOTEYHO-HH(OPMAIHOHHEIX IIPOIECCOB;

KOOpAWHAIUA [JEATENBHOCTH C IOApa3AENCHUAMH KOJUIleMKa H  OOIECTBEHHBIMH
OpraHu3alUsAIMH, HHTETPAlMs] ¥ B3aUMOICHCTBYE ¢ OMOIMOTEKaMu APYTUX CHCTEM M BEIOMCTB,
OpraHaM{ Hay4HO TEXHHYECKOM wmH(popMamuu s Gojiee IOJHOTO YAOBIIETBOPEHHUS
IIOTPEOHOCTEH YuTaTeNnel B IUTEPATypE.

1.8 B cBoeil nearensHOCTH OUOIMOTEKAa PYKOBOICTBYETCS CIENYIOMIEH HOPMATHBHOM
JOKyMEHTalNeH:

e  Koncrutynus Poccuiickoit ®eneparum.

e 3axon Poccuiickoit ®enepanuu «O6 o6paszosanuu» Ne 273®3 ot 29.12.2012.

e  OenepanbHeli 3akoH «O 6ubmmoreunoMm nene» Ne 78D3 ot 29.12.1994 ¢ m3MeHeHUSIMY U
JIOTIOJTHEHUSIMH.

e [lonmoxenue 06 yueGHOM OTHETE.

e JlonoxxeHue 0 METOIMYECKOM OT/IEIIE.

e IlIpaBuia nonssosanus 6ubmuorexoit OI'BIIOY «TOMCKHMI NPOMBIILIEHHO-TYMAHHTAPHBIA
KOJIIEIK».



e Jlpuka3z MuHucrepctBa KynbTypbl Poccuiickoit ®@eneparnuu «O6 yTBEep)KIOEHHM IOpsAKa
ydeTa JOKYMEHTOB, BXOISIIUX B cocTaB 6ubmmoTeunoro ¢ouma» Ne 1077 or 08.10.2012 ¢
U3MEHEHUSIMH.

e [IIpuxkaz Muno6pazoBanus Poccun «OO0 yTBEpPXICHHH HOPMATHBOB O00ECTIEYEHHOCTH
yuebHOH mHuTepaTypoil oOydaromuxcss 0O0pa3oBaTENbHBIX YUPEKAECHHH, pealr3yIOLuX
o6pazoBaTeNbHbIE IPOrpaMMBbl Ha4aIbHOrO MpodeccuoHanbHoro obpazoBanus» Ne 2586 ot
19.06.2003.

e IIpuxkaz3 MunoOpa3oBanus Poccunm «O6 yTBEpXIEHHH IPUMEPHOTO TOJOXKEHUSI O
dbopmupoBanuu GoHIa OUOIUOTEKH CPEIHETO CIENHATBHOr0 yueOHoro 3aBeneHus» Ned066
ot 21.11.2002.

e JlomKHOCTHAs HHCTPYKUHUS paboTHIKA OHOIMOTEKH KOJIISIKa.

e TpeboBaHus K OOECIIEYEHHOCTH Y4eOHON  JHMTEparTypoil  y4eOHBIX 3aBEICHUI
IpodecCHOHAIBHOTO 00pa30BaHus, IIPHMEHIEMBIE /IS OLIEHKH COOTBETCTBYIONMX YUEOHBIX
3aBElICHMA IpM HMX JHUICH3UPOBAaHUH, AaTTECTAllMd W aKKpeaurTamuu (0.2 TpHKaza
Muno6pazoBanus PO ot 23.03.1999 Ne 716).

e Ilocranoenenue IlpaButensctBa P® or 18.09. 2020 r. Ne 1490 «O nuueH3UpOBAHUH
o0pa3oBaTeNbHOM fAesTenbHOCTHY (BeTynaet B crury ¢ 01.01.2021).

e IIpuxa3 MunuctepcrBa obpaszoBanus Poccuiickoit ®eneparnun «O6 yrepxnenuu Ilepeuns
OCHOBHBIX IIOKa3aTeledl TIoCyJapCTBEHHOM aKKpEeIWTallil M KPUTEPHAIBHBIX 3HaueHU
IIOKa3aTeJel, HCIONB3yEMBIX IIPA YCTAaHOBIIEHHHM BHIa 00Pa30BATEIBHOIO YUpPEXKICHHS
cpenHero npogeccuoHamsHOro obpazoBanua» Ne 3249 ot 01.10.2001.

e JIucemo Munduna PP «O6 unBenTapu3anun 6ubnuotednsix Goumnosy» Ne 16-00-16-198 ot

04.11.1998.

VlHBeHTapHBIE KHUTH.

Kuuru cymmapsoro ygera.

AKTBI CIUCaHUS JIUTEPATYPHIL.

AKTEBI IOCTaHOBKH JIUTEPATyphl HA YUIET B OHOIHOTEKY.

2. PyxoBoACTBO U CTPYKTypa moApa3aeJeHHs

2.1. PyxoBoncTBO OMOIHMOTEKOH OCYINECTBISET 3aBEAYIOIIHM, KOTOPHIA IIOMIUHSIETCS
3aMECTHTENIO IUPEKTOpa 10 y4eOHO - METONMYECKOW paboTe U MOXKET SBJIATHCI WIEHOM
IIEAAroruyeckoro CoBeTa KoJuIeKa.

3aBeqyromuil HECET OTBETCTBEHHOCTH 3a BEHINOJHEHHE BO3JIOXKEHHBIX Ha OHOIMOTEKY
3a1a4 ¥ (QyHKIUH, OIpEeeTeHHBIX JODKHOCTHOM MHCTPYKIMEN U HACTOSINUM IIOJOKEHHEM, 34
COCTOSIHME TEXHUKH 0€30I1aCHOCTH, 0XpaHy TPyJa U IIPOU3BOJICTBEHHOM CAaHUTAPHH.

2.2. CrpykTypa M INTaTHOE pAaCIUCaHHE OWOIHOTEKH YTBEPXKIAETCS IIPHKA30M
JUPEKTOpa KOJUIEIKAa B COOTBETCTBMM C pEKOMEHIyeMbIMH MuHucrepcTBoM I[Ipocsernenus
Poccun HopmaTuBaMu.

2.3. 3aBenyromuif 6MOGIHOTEKOH ONMH pa3 B O OTYUTHIBAETCS IIEPE]] IeIarOrnIeCcKuM
COBETOM O pe3yNbTaTax NpoJelaHHON paboTHI.

2.4. Pacxonsl Ha conep)kaHue OWONHOTEKH IIPENyCMaTpHBAIOTCA B 0OINeH cMeTe
pacxomoB Koiueka. PykoBoicTBo oOecneynBaeT rapaHTHPOBAHHOE —(HHAHCHPOBAHHE
KOMIUIEKTOBAHHUS, INIPHOOpETEHHE HOBOTO OOOpYHOBAaHUS, JIIEKTPOHHO-BLIUMCIUTENHFHON H
KOIIMPOBAJIILHOM TEXHMKM; ofecleyuBaeT OHONHOTEKY HEOOXOAMMBIM IIOMEINEHUEM B
COOTBETCTBUH C JEHCTBYIOIIUMH HOPMaTHBAMH.

2.5. bubnmoTeka BefieT HOKYMEHTAIMIO U YUeT CBOEH paGoThI, IPEACTABIIET OTYETHl U
IUTaHBI PaOOTHI B yCTAaHOBJICHHOM ITOPSIIKE.



3 @ynknuu 0u6JIM0TEKH

bubnnoreka opranusyer auddepeHnupoBaHHOE 00CITY)KUBaHHE YUTATENEH B YHTAITEHOM
3ajie ¥ Ha abOHEMEHTe, IPUMEHS METOIBI HHAUBUAYAILHOTO U TPYIIIIOBOTO OOCITY)KHUBAHHUA.

3.1 becninatHo obecnieunBaeT YUTATENEH OCHOBHBIMU OMOIMOTEYHEIMM yCIIyTaMHu:

. IPENOCTABIAET IONHYI0 HHGOPMAIMIO O COCTOSHUM OHOIMoTeuHOro (hoHOa depes
CHCTEMY KaTajloroB U C UCIIOJIBb30BaHUEM APYrux GopM 6uOIHOTEeYHOr0 HHGOPMUPOBAHUS;

. OKa3bIBAET KOHCYJITaTUBHYIO IIOMOIIb B IIOUCKE U BEIOOPE JINTEPATYpHL;

. BBIIA€T BO BPEMEHHOE II0JIb30BaHME II€YaTHbIC M3IaHUSI U JPyrHe NOKYMEHTHI U3
6ubnuoreynoro GoHxa;

. mojlydaeT 1o MexbubnumoreuyHomy aboHeMmeHTy (manee - MBA) u3 apyrux
OuOIHOTEK U3MaHUs, OTCYTCTBYIOIIMX B (OHTIE;

. BBIIIOJIHSAET TEMATUYECKHE, alpeCHble M Ipyrue Oubmuorpaduueckue CIpaBKy,
COCTaBJIIET IIO 3alpocaM CIMCKM JIUTEpaTyphbl, MIPOBOAUT Oubimorpaduueckue 0030pHL,
OpraHU3yeT KHUKHBIE BHICTABKH.

Pacmmpsier accopTuMeHT OMONHOTEYHBIX YCIyr, MOBBINAET MX KadyecTBO HAa OCHOBE
TEXHHUYECKOI'0 OCHAIIEHU OMOIMOTEKH, KOMIIBIOTEPH3aU HH(POPMAIIMOHHEIX IIPOIECCOB.

Ob6ecnieunBaeT KOMIUIEKTOBaHHE (OHZA B COOTBETCTBHH C TNPOQHIEM KOJUIEIKA,
y4eOHBIMH IIJTaHaMH M 00pa3oBaTeNbHBIMU IporpamMmamu. IIprobperaeT yueGHyIO, HAy4HYIO,
NEPUOTUYECKYIO, CIPAaBOYHYIO, XYIOXECTBEHHYIO JIMTEpaTypy W IpYTrHe BHALI H3IAHMIAL.
CaMOCTOATENBHO ONPENEISeT HCTOYHUKH KOMIUTIEKTOBAHHUS (DOHIOB.

Wsyyaer cremeHb yOOBIETBOPEHMS UHUTATENIHCKOTO CIPOCA C IIENBI0 KOPPEKTHPOBKH
KOMIUIEKTOBaHHS W MpPUBEJEHHE B COOTBETCTBHE COCTaBa X TeMaTukd (oHma ¢
UH(POPMAIIMOHHBIME HOTPEOHOCTSMM YHTaTelned. AHAIM3MpyeT OOECIEYEHHOCTh CTYAEHTOB
(ydamuxcs) yaeOHUKaMU ¥ YIeOHBIME ITOCOOHIMH.

OcyliecTBiseT y4eT, pa3sMeIleHIe U IPOoBepKy (HoH/Ia, 06eCIeYnBaET €ro COXPAHHOCTD U
PEeXUM XpaHEHHsl, PETUCTPAIMIO M JIp. B COOTBETCTBUH C IPHKa30M MHUHHUCTEPCTBA KYJIBTYPEI
P® «O6 yTBepxmeHMH WOpsIKa ydeTa JOKYMEHTOB, BXOISIIIMX B COCTaB OWOJIMOTEYHOTO
¢onmar. I[Ipoepka GoHIOB GHOTHOTEKH IPOBOAUTCS CHCTEMATHYECKH B CPOKH, YCTAHOBIICHHBIC
nucbMoM Munduna Poccun «O6 nHBEeHTapu3auy OHGIHOTEYHBIX HOHIOBY.

Hckmogaet muteparypy u3 GOHIa B COOTBETCTBUU C HOPMATHBHEIMH aKTaMH.

Bener cucremy OuONHOTEYHBIX KAaTalOroB M KAapTOTEK HA TPAJUIUOHHEIX M
MalIMHOYUTAEMBIX HOCHTEJSAX C LENBI0 MHOTOACIEeKTHOIo OHONHOrpadMyecKoro pacKpBITHS
(boHMOB.

IIpuHUMaeT ydacTHe B pealH3alldl IIPOrpaMMEBI BOCIUTATENBHOM paGoThl KOJIUIEIKA,
HCIIOJIb3Ys pa3iu4Hble GOPMBI B METOIBI HHIUBHIYAISHON U MaCCOBOM pabOTEL.

Opranusyer mnd CTyOeHTOB (yYalOuxcs) 3aHATHS IO OCHOBAM OHOIHOTEUHO-
Oubnuorpaguyeckux 3HaHMH. IIpUBHBaeT HABBIKA IOMCKA MH(POPMAIMM ¥ €€ NPAMEHEHHS B
y4eOHOM Iporiecce.

Buenmpser mepenoBylo OHONHOTEYHYIO TEXHOJOIHIO, IPOBOAMT COLHMOJIOTHYECKUE
HCCIIEIOBAHUS C LEIBIO MOBBIEHMS KadecTBa PaboThl OMOIHOTEKH M M3Y4YEHHs YATATEIHCKOTO
HHTEPECOB.

IlpuHuMaeT y4yacTHe B CHCTEME [OBBINIEHHS KBATU(GUKAIME OHOIMOTEUHBIX
pabOTHUKOB.

Koopnunupyer paboTy ¢ IUKIOBEIME METOAUYECKMME KOMMCCHAMHU U OOIIECTBEHHBIMU
OpraHH3allUsIMHU KOJUIe/pKa. B3auMoIeHCTBYET ¢ yUpexICHUSIMU POACTBEHHOTO IPOQHIIS.



4 OTBeTCTBEHHOCTH ¥ MOJTHOMOYHS

4.1. bubnmorexa uMeeT IpaBo:

. CaMOCTOSTENLHO OMNpENeNsSTh COIep)KaHHe W KOHKpETHble (OPMBEI  CBOEH
JEITELHOCTH B COOTBETCTBHM C LENIMH W 3afadaMy, ykasaHHbIMU B Ilomoxenuu o
oubIHOTEKE;

. [PEACTaBIATh Ha pACCMOTPEHHE W YTBEPXKICHHE PYKOBOAHUTENO KOJUIEMKA
IPOEKTHl JOKYMEHTOB: IpaBHJia ITOJb30BAHUS OMONHMOTEKOH, IOJOXKEHHEe O OMOIHOTeKe,
JIOJDKHOCTHBIE HHCTPYKIIHH;

. ONpeNeNsTh B COOTBETCTBUH C IpPAaBHJIAMU IIOJIb30BaHUS OHMOIMOTEKOM BHIBI H
pa3Mephl KOMIIEHCaI[uH yinepOa, HAHECEHHOI 0 YUTATEIIMH;

. 3HAKOMHUTBCSI C Y4YeOHBIMH IUTaHAMH H 00pa3oBaTeNbHBIMH IPOrpaMMaMH
KoJutemKa. [loydaTs OT CTPYKTYpPHBIX IMOApa3feieHUH KOJUIeKa MaTepHalbl M CBEICHMS,
He0oOXOAUMEIE JUUIS pEIIeHUs IIOCTaBIEHHbIX Ieper OubInoTeKol 3a1ad;

. IPEICTaBIATh KOJUIEMK B Pa3IMYHBIX YUPEXKICHUSIX U OpraHM3alUiIX B IpeAenax
CBOEM KOMIIETEHI[UH, IPHHUMATh yJacThe B paboTe KOH(EpeHInH, COBEIAaHUHi U CEMUHAPOB 110
BoOIIpocaM OUOIHOTEUHOM 1 HHPOPMATMOHHO-OHOIHOrpadhuIeCcKoi NesITENbHOCTY;

. BECTH B YCTAHOBJIEHHOM IIOpSJKE TIIEPENUCKYy C APYrUMU OHOIHOTEKaMH U
OpraHu3alusIMH;

. BXOMUTh B OHOMHOTEYHBIE OOBEIUHEHHS B YCTAaHOBJIEHHOM JeHCTBYIOIIUM
3aKOHO/IaTEJIECTBOM IOPSIZIKE.

4.2. bubmuotexa o6s3aHa:

®opmupoBaTh o OGHOTHOTEKU

. 3alpOCUTh Y HU3JATEIbCTB M ITOCTABIIMKOB IPAiCHI, KaTaJOr'¥W Ha KHHUTH OIS
COCTaBJICHUS 3asBKU Ha IPHOOPETEHUE IUTEPATYPEI;

. IIPEOCTABUTH MPAKCHl U KATAJIOTH METOAMYECKUM KOMMCCHSIM JUIS 03HAKOMIIEHHUS
¥ COCTaBJICHHS 3asIBOK;

. COCTaBUTh EAUHYIO 3asBKy Ha IpUOOpeTeHHe IUTepaTyphl IJIL COTACOBaHUS C
aIMHUHUCTpaLUE;

. opOopMUTE HEOOXOOUMYIO OYXTalNTepCKyIO0 IOKyMeHTaluio (cuer, cuet-(hakrypa,
TOBapHas HaKJIaHas);

. IIOJIyYUTh HOBYIO JIUTEPATYPY;

. 3amudpoBath Kaxayro kaHury o BBK, o6paboTats uzmanue;

. oTuuTaThCs ITepen Oyxrantepueil Kojuiemxa O TONYYEHUH JMTEpaTypel U
IIOCTaHOBKE €€ Ha yYeT.

O6cyxuBaHue YuTATENCH

. oopMIIeHHE BHOBb IIOCTYNIUBINEr0 YHTATENI Ha OCHOBAaHHM CTYAEHYECKOTO
Ouiera, JOroBopa ¢ KOJUIEIKEM O COTPYAHUYECTBE

. B Hadaje y4eOHOro roaa IpPOU3BECTH IIEPEPETHUCTPALMIO YHTATENel ¥ clearh
COOTBETCTBYIOIIYIO OTMETKY B hopmyrisipe

. IIPOBEPUTH HAJTUYHE 33I0JIKECHHOCTH

. BBISICHUTH IIPUYHUHBI 330JDKEHHOCTH

. cienaTb OTMETKY O 33JI0JDKEHHOCTH B (opMyJisipe .

. B3BICKaTh 33/I0JDKEHHOCTD

. BBIIATH HEOOXOIUMYIO JIUTEPATYPY

. CIIMCaTh YTEpsSHHBIE U BETXUE KHUTH

. 3aMEHEHHOE H3/IaHue O(OPMHUTEH B HHBEHTAPHOU KHUTE

. COCTaBHUTbH aKT O CITUCAHHUHU KHHT

. COCTaBHUTb aKT O IPUHSATHH KHUT Ha YUET CIaTh aKThl B OyXTaJITepHIO

4.3. OTBETCTBEHHOCTH OUOIHOTEKH



. bubnuoreka OTBETCTBEHHAa 3a COXPaHHOCT CBOMX (DOHIOB. PaGoTHHKM
OuOMMOTEKM, BHMHOBHBIE B IIPHYWHEHWH yuiepba OuOnuoTedHbIM  (OHIAM, HECYT
OTBETCTBEHHOCTD B IIOPSAIKE, IPEAYCMOTPEHHOM JIEHCTBYIOIIUM 3aKOHOAATENHCTBOM.
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