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1. OBDBLIME ITOJIOXKEHU A

VYuyeOHO-MeTOOMYECKMI OTHEN OpraHM30BaH B Ieiax OOeCcleueHMs: OpraHusalyi,
IIJIAHMPOBAHMSA M KOHTPOJISL Y4eOHOro ¥ MeTOAMYECKOro MPOLIECCOB IO peaau3aluu IIporpaMmm
MOAroTOBKM crenmamcTos cpepHero 3seHa (IIIICC3) u xpanmmdumMpoBaHHBIX pabouux, CIy-
sxammx (ITIIKPC) CIIO B coorBerctBuM ¢ TpeboBanmsmvu DemepasnbHbix ['ocymapcTBeHHBIX
obpasoBaTelbHBIX CTAaHAAPTOB (masee MoxeT BcTpedathes - ®OI'OC) u morpebHOCTAMM
paboromateneit OI'BIIOY «TIIIK».

B cBoeii JesTeIbHOCTY YUeBHO-MeTOLMUeCK U OT/IeN PYKOBO/ICTBYETCS:
- Koucturyrueit PO;
- Tpypoeeim Kogekcom PD;
- @epepanpHbiM 3akoHOM Ne 273-@3 or 29.12.2012 «06 ob6pasosanuu B Poccuiickon
OQenepanumn»;
- @epepa/lbHBIMM ~ TOCYHAPCTBEHHBIMM  0GpasoBATEIbHBIMM  CTaHOApTaMM  CpeJHero
npodeccroHabHOro obpasopanus (ganee - @I'OC CIIO);
- mpukasom Munucrepcrea npocsemtenust PO or 26.08.2020 Ne 438 «O6 yrBepsKmeHMu
Ilopsinka opraHMsanyuu ¥ OCYLIECTBIEHMS OOGDPa30BaTENbHOM IeATeIbHOCTY [10 OCHOBHBIM
nporpamMmmam Ipo@eccuoHalbHOTO 06yJYeHusI»;
- npukasom Munucrepcrsa npocsemienus PO ot 24.08.2022 Ne 762 «O6 yrBepskueHumn
Ilopsgxa  opraHMsalMu ¥ OCYLLIECTBIE€HMS  OOpasOBaTeNbHOM  JEeSTeJbHOCTM IO
o6pa3oBaTe/IbHbIM IIPOrpaMmMaM CPeHEro IpodeccuoHaTbHOr0 06pasoBaHus»;
- mpurasoMm Munsppasconpaseutus PO or 26.08.2010 Ne 761n (pem. or 31.05.2011) «O6
yTBepxkaeHu EuHOro KBanu(MKAlMOHHOTO CIIPABOYHMKA [IOJIKHOCTEN pPYKOBOJMTENei,
CIeLMATMCTOB M caysKaumx, pasgen «KpammbukalumMoHHBIE XapakKTePUCTMKM JOIKHOCTEN
paboTHMKOB 06pa3zoBaHus» (manee o recty - EKC);
- IIporpammoi passutus OI'BIIOY «TIII'K»;
- VYcraBom OT'BITIOY «TIII'K»,
- IraTHeIM pacnucaHMeM ¥ IO/DKHOCTHBIX MHCTPYKLMM COTPYOHMKOB oTnena B OI'BIIOY
«TIII'K»;
- [IpaBunamu BHYTpenHero Tpynosoro pacrnopsgka OI'BIIOV «TIII'K»;
- mnpukasamu, pacrnopsskenuamu pgupekropa OI'BIIOY «TIIMK» u mpyruMu  JIOKadbHO-
HopmaTyueHbIMU akTamu OI'BITIOVY «TIII'K», a Takyke HACTOAIIMUM ITOIOXKEHMEM.

2. CTPYKTVYPA U YIIPABJIEHUE

2.1 VYuyebHO-MeTOAMuYecKMit ormen (mamee - YMO) gBisercs  CTPYKTYPHBIM
noppaszgenenuem OI'BITIOY «TII'K».

2.2 Ob1ee pyKOBOACTBO OCYIIeCTBIseTCs 3aBenyoumm YMO, KoTopslit Ha3HaYaeTcs 1
OCBOBOXKaeTCsl OT HOJDKHOCTHM Tpukazom aupektopa OT'BIIOY «TIII'K». 3asenyromwmit YMO
HEMOCPeACTBeHHO moaunHaeTca samectuTento gypexkropa OI'BIIOY «TIIT'K».

2.3 3asenyroumit YMO:

- obecrieuMBaeT BBIMIOJIHEHWE OCHOBHBIX QyHKIMI YMO»;

- BHOCKT mnpemioxenuss nupektopy OI'BITOY «TIII'K» o cTpyKType, INTATHOM pacriucaHuu
VMO B cOOTBETCTBUU C peasbHLEIM 06BEMOM U XapaKTepOM BBITIOJTHAEMBIX paboT;

- npepcraeisger gupexropy OI'BIIOVY «TTII'K» npepsioskeHust o npueme Ha paboTy, ITepeBofe 1
YBOJIbHEHNM, O IOOLIPeHUM pabBOTHUKOB, HAJIOXXEHMM B3BICKAHUM, YCIOBUAX TPYIA U pesKuMe



paboThI;
- paspabaTbiBaeT M TPENCTABJsSeT Ha yTBepxaeHue paupektopy OIBIIOY «TIIIK»
JOJKHOCTHbIE MHCTPYKLMM paboTHukoB YMO.

2.4 Tpynosble o6sg3aHHOCTM paboTHUKOB YMO U yCioBuS MX TPyAa ONpemesioTcs
TPYIOBBIMM [JOTOBOpaMM, 3aK/IHO4YaeMbIMM C pabOTHMKAMM, HOJIKHOCTHBIMM MHCTPYKIVSIMU
pabotHukoB YMO wu soxanpHbiMM HOpMaTHBHbIMM akTtamu OI'BIIOY «TII[K», a Takxe
HacTogmMM ITonoxxeHueM.

2.5 ®@opmuposanue gnen YMO npousBOmMUTCS B COOTBETCTBMM C YTBEpKIEHHOM
HoMeHK/aTypoit gen YMO B OT'BIIOY «TTIIK».

2.6 OTBETCTBEHHOCTh 3a BeJEHME M XpaHEeHMe OTHeNbHBIX [e/l BO37araeTcs Ha
paboTtHuKOB YMO B COOTBETCTBUM C HO/KHOCTHBIMM MHCTPYKIMAMM. TTOpSOOK O6palieHus ¢
HNOKYMEHTaM¥, COAepKallMMM KOHQUIeHUMANTbHYI0 MHGOPMALIMIO, YCTaHABIMBAETCS B
cooTBeTcTBMMU C [TooskeHKeM O 3alLIuTe MePCOHANTbHbBIX JaHHbIX.

2.7 B cocraB YMO BXOOAT DOMKHOCTHA:

- 3aBenyommin Y MO,;

- CeKpeTapb y4eOHOM 4acTu;

- nucneTyep 06pa3oBaTeIbHOTO YUPEsKIEHNUS.
- CTapUINi METOIMCT;

- METOIVICTBI;

- ThIOTOP (PO OPUEHTATOD)

- 3aBEIYIOIINI BUBIMOTEKOI;

- 1abOPaHThI;

- IPeTofaBaTelu;

- Macrepa I[IPOU3BOJICTBEHHOTO OOYYEHNS;

- 3apeyrolmit naboparopueit « CBapOYHBIN TIOIUTOH»;
- 3aBeAYIOILMIA TPaKTUKOI;

- CHIeLMaINUCT IO TIPaKTUKAM.

3 OVYHKIWM YYEBHO-METOOWYECKOI'O OTIOEJIA

3.1 IloaroroBka /IOKa/JbHBIX HOPMATMBHBIX [JOKYMEHTOB II0 OpraHM3aLUyuM y4eBGHOro
mporecca (yueGHble IaHbl, rpaduK y4eGHOTO Iporecca, MPUKashl MO OpPraHM3aluyu yueGHOTro
nporecca 1 Ip.).

3.2 KoHTpO/Tb BBINOMHEHMS YYeOHBIX IUIAHOB IO CIIELUATbHOCTAM; KOHTPOJIb
IPaBW/IBHOCTY ¥ CBOEBPEMEHHOCTM COCTaBJIeHMS IPUKA30B II0 OpraHMsaiyuyu y4eBGHOro
Ipoliecca, CBOeBpeMeHHOCTH ¥ TOUYHOCTU UX UCIIOTHEHMS.

3.3 IloproroBka pacmmcaHusi yueBHBIX 3aHsATHMIT; obecredeHue WHGOPMMUPOBAHMS
YYaCTHMKOB 0Opa3sOBaTe/bHOTO IIPOLIECCa: IIPeroJaBaTesiell, CTYLeHTOB, IeJarorMyecKux u
PYKOBOZALIMX PabOTHMKOB O PACIMCAHMY YUeOHbIX 3aHSATHIA M €ro M3MeHeHMSIX.

3.4 KoHTPOJIb 32 BBINOIHEHMEM IIPEITOfiaBaTe/IsIMI I€Naroru4eckoil HarpysKi.

3.5 Bepenye yuera aymuTOPHOTO (GOHAA M KOHTPOMAb 3a 3D(DEKTMBHOCTBIO ero
MCIIO/b30BAHMS.

3.6 AHamM3 UTOTOB BXOIHOTO KOHTPOJIS, IPOMEKYTOYHOI M UTOTOBOI aTTeCTaIH.

3.7 CocraBjieHse M KOHTPONb BBINOMHEHUS Tpaduka rOCYIAaPCTBEHHON MTOTOBOM
aTTecTalyu 10 CIelMaJIbHOCTAM M ITPOdeccusm.



3.8 QopMMpoOBaHME COCTaBa IOCYNAPCTBEHHbIX 5K3aMEHAIMOHHBIX KOMMCCMIA (Hanee -
['OK), moAroTroBKa NPOEKTOB MpuKkaszoB o mnpepcenatensx ['OK; KoHTponb odopmieHns
IIPOTOKOJIOB 1 oTueToB ['DK; aHamu3 pe3y/pTaToB U MO TOTOBKA IPeJIOKeHNMI 110 UTOraM.

3.9 Koutponbs odopmieHus yueGHOM HOKYMEHTaUMM (9K3aMeHallMOHHBIX M 3a4€THBIX
BEIOMOCTEN) U 3aII0THEHMS XKYPHAJIOB y4YeOHbIX I'PYIII [IPerojaBaTeaMu.

3.10 KonTposnb ohopMIeHMS 1 3alI0/IHEHMST 3a4eTHBIX KHIKeK 00yJarommxcs.

3.11 Vyer gBMIKeHUS KOHTMHTEHTa 00YUYaroIuXCsl.

3.12 Bepenue demepanbHbIX MHOOPMALMOHHBIX CUCTEM.

3.13. Benenue 6a3s1 ®MC OPJIO.

3.14 KoopouHaumsg IOATOTOBKM  Y4eOHO-METONMYECKON  [JOKYMEHTaluMu  [IJis
nuieH3upoBaHus, rocypapcrsenHoit akkpemutaumu  OT'BIIOY  «TIIK», mnmaHOBBIX M
BHEIUIAHOBBIX IIPOBEPOK.

3.15 Kourposnb 3a xomom yuebHoro npouecca B OI'BIIOY «TTII'K».

3.16 TlogroroBka BONIPOCOB YyueOHO-METOLMYECKOTO XapaKkTepa Ha pacCMOTpeHue
MeJarorMuYecKoro copeTa, MeToguueckoro copera, aupekropa OIBIIOY «TIII'K».

3.17 MOHUTOPMHT HOBBIX TEHAEHIMN B 0Opa3oBaHuM, KOOPAMHAIMA pabOThl IO
CO3JaHMIO Y BHEIPEHMIO HOBBIX 06pa30BaTe bHbIX TEXHOIOIMI 1 METOIMK.

3.18 [TpoBeneHue KOHTPOJIbHO-OIIeHOYHbIX npouenyp, MOHUTOPUHTOBBIX,
COLMOJIOTMYECKMX ¥ MCC/IeIOBaHMi 10 BOIIpOcam KauecTBa 06pa3oBaHusl.

3.19 TlpoBefeHMe aKKpeIMTALMOHHOIO MOHUTODMHTA 0Opa30OBaTeIbHOM [AeATelbHOCTH
OI'BIIOY «TIII'K».

3.20 ITpoBeneHye MOHUTOPUHIA KAYECTBA IPOBeLeHNs yUeOHbIX 3aHATHUM.

3.21 IlnanmpoBanue yuedHO-Metonpuueckoit pabotel OI'BIIOY «TIIT'K».

3.22 Opranusauyst pa3paboTky yuebHO-MeTOOMYEeCKOM MOKYMeHTauyuy Y4eOHbIX
OVCLMIUIMH, NPO(eCcCHUOHANBLHBIX MOIYIeH; IPYIUX MeTOOMYeCKMX M MH(OPMAUMOHHbIX
MaTepuaos.

3.23 KoHTposib 3a BhIMOJHEHKMEM (efepalbHbIX I'OCYLapCTBEHHBIX O6pasoBaTe/IbHBIX
crangaprtoB (manee - ®I'OC) no crermansHocTam u npodeccyusiv OTBIIOY «TTITK».

3.24 Opranmnsauus padorst metopuyeckoro copera OI'BIIOY «TIII'K»; opranmsaums u
KOOpIMHALMS PabOThI IIMKIOBbIX METOAMYECKMX KOMMCCHIA.

3.25 Pabora ¢ npepcepatenamu [JMK (o Bompocam MeTOAMYECKOrO CONPOBOXKIEHMUS
06pa30BaTeIbHOrO MIPOIecca B paMKax yuebHbIX AMCUMIUIMH, TPodecCHOHaIbHbIX MOLY/Ie.

3.26 IlnaHupoBaHMe M OpraHM3alMs aTTecTalyuy U IIOBbINIEHUS KBaaubMKaLyu
MIpernoaaBaTesein.

3.27 PaspaboTka HEOOXOOMMOM METOAMYECKOM NOKYMEHTalMM II0 MPOBeIeHUIO
COPEeBHOBATEIBHBIX MEPOTPUATHIM, HAaYUHO-TIPAKTUMUECKMX KOH(MEepeHUM cpeau obydarolumxcs
1 nipenogasatenert OI'BITOY «TTIIK».

3.28 CopeicTBue B yuyacTum CTymeHTOB u npenopasatesnein OI'BIIOY «TIII'K» B
MEPOTIPUATUSIX Pa3sHOTO YPOBHSI.

3.29 Opranuzaiys M MpOBeJeHNe C IMPernogaBaTe/sIM¥M CEeMUHApOB, COBELIaHMi, IO
BOIIpOCaM  y4yeOHO-MeTomuueckoi paboTbl, 0O0OIIEHMSI OIbITa BHEOPEHUs] MepefoBbIX
TEeXHOJIOTMI B 06pa30BaTeIbHbIN MPOIecC.

3.30 Kourponb odhopmieHNs M 3aII0THEHUS 3aUETHBIX KHMKEK, CTYIEHUECKMX OMIIETOB
06 yJaomMXCs.

3.31 TlogroroBka &HAIUTMKO-CTATUCTMUECKMX MaTepUasaoB [ ydacTusi B pabote
y4eOHO-BOCIIMTATEIbHOM ¥ TPOMUIAKTUUECKON KOMMUCCHIA.



352 [TogroroBka, OopraHu3anus u obecreueHne IIPOBEIEHUS
yueOHOM/ITPOM3BOACTBEHHOM IIPAKTMKM B COOTBETCTBMM C IIOJIOXKEHMEM O IMIPakKTUKE U
IporpaMmMamMy IPaKTHK.

3.33  QOcyllecTBieHHe 00IIero KOHTPOIS IMPOXOKIEHMs ¥ BbIMOJHEHMS IIPOrpaMm
MPaKTHUK.

3.34 Oprauuszanmsa paboThl o MH(POPMaLMOHHOMY COIPOBOXKIEHUIO
npodeccHOHaNIbHBIX  06pa3oBaTe/bHbIX Iporpamm, peanusyembix B OI'BIIOY  «TIII'K»:
obecrieyeHue obyuaonmxcs u cotpysHukoB OIBIIOY «TTITK» yueBHOI, MeTOLMYECKOI,
HAYYHO-TEXHMUECKOM, CIIeLMaIbHOM ¥ IPYro JIMTepaTypoy, a Takke OGubimorpaduyeckumy
MaTepuanaMm.

3.35 Opranu3sauus npodOopreHTaUMOHHOM paboThl.

3.36 Opranusaiys ¥ KOOPOMHALMS J[eSTeTbHOCTY Mo obecreueHnio camoobpa3oBaHUs
obyuaromuxcs, negarornueckux pabotaukoB OI'BITIOY «TTII'K» cpencrBamy 6M6/IMOTEUHBIX U
uHbopManMoOHHO-6ubIMorpaduueckMx pecypcoB, B OpraHM3alMyi TeMaTMUYeCKMX BbICTaBOK,
YUTATENIbCKMX KOHbepeHUut, OQOPMIEHMM CPEACTB HaIVIANHOM aruMTaumu, CTEHIOB, B
paspaboTKe IUIAHOB, METOOMYECKMX IIpOrpaMM, NpPOLeAyp peajusallyd  pasIMyYHbIX
06pa30BaTe/bHbIX [IPOEKTOB.

3.36 Ilepemycka ¢ BeZOMCTBaMM II0 BOIIPOCaM 06pa30BaTe/IbHOM eI TeIbHOCTH.

4 CTATYCUIIPABA

4.1. Ina seimonnenys Bo3noskeHHbIX GyHRIMI YMO OIBITOVY «TIII'K» BrnpaBe umers
MHGOPMAaILIMOHHbBIE CTeHIBL.

4.2. VMO OTI'BIIOY «TIII'K» Brpase umers pasznen B oduumansHoMm caite OTBIIOY
«TII'K» B uH(GOPMALMOHHO-TeJIEKOMMYHMKALMOHHOM ceT «IHTepHeT».

4.3. ]Iy oCyIIeCTBIEHUS BO3IOKeHHbIX QyHKImi YMO umeer npago:

- 3HAKOMUTBCS C mpoekTamy pemeHui pykosogcTea OI'BIIOY «TIII'K», kacarommmucs
nesrenpHOCTH YMO;

- KOHTPOIUPOBATh HEATENbHOCTh CTPYKTYpHBIX noppaspenenuit OI'BIIOY «TIII'K» no
BOTTPOCAM, OTHECEHHbBIM K KoMmrteTeHuuu YMO;

- IABaTh Pa3bACHEHUS PYKOBOOUTENAM CTPYKTYPHBIX moppaspenenuit I'BIIOY «TTII'K»
II0 BOITPOCAM, OTHECEHHBIM K KommeTeHimyu Y MO;

- TpeboBars or mpenomaBareneir OI'BIIOY «TIII'K» cBoeBpeMeHHOM MOATOTOBKU
yueOHO-MEeTOOUYECKO ¥  OPYroi [JOKYMEHTaluy, HeoOXOOMMOM [Jisi  OpraHusaluu
06pa3oBaTeIbHOTO IIpoLiecca;

- yuacTtBoBarh B IpoBogumMbix OI'BIIOY «TIII'K» MeponpusaTus, MMeIIINX OTHOLIEeHNe
K gesTejbHOCTY YMO;

- BHOCMTB Ha paccmorperue pykosogctea OI'BIIOVY «TIII'K» mnpepnoxkenus o
[IOBBILIEHMIO KaueCcTBa 06pa30oBaTe/IbHOTO IIPOLIecca;

- OCYIUECTBJISATh B3aMMOJIECTBME C PYKOBOOUTENSIMM BCEX CTPYKTYPHBIX NOApa3ieneHni
OI'BIIOY «TIII'K».

YMO B nuiie 3aBegyromiero ¥ MO, MMeeT mmpago:

- TpemocTaBiaATh pykosomcTBy OI'BIIOY «TIIIK» mpensioxkeHus O BHECEHUM
M3MEeHEeHUI B MLITATHOE pachucaHue IO MpUeMy, YBOJIbHEHMIO, IepeMelleHUI0 COTPYAHMKOB
YMO, ux moolIpenus ¥ Haka3aHMs;

- y4acTBOBaThb B Pa3paboTKe M COIJIACOBAHMM IPOEKTOB MHCTPYKLMIA, IOJOXKEHWH U
OPYIUMX HOPMAaTUBHLIX JOKYMEHTOB ITO BOIIpocam JearensHocTy YMO.



44, K poxkymentam YMO OI'BIIOY «TII'K» wuMerOT MpaBo [OCTYIa, IIOMMMO
pabotHukos YMO OI'BIIOV «TIII'K», mupexkrop OI'BIIOY «TIICK»», a Takke auua B
COOTBETCTBMU C 3aKOHOJaTeNnbcTBOM Poccuiickon ®epepaimm.

5. BBAUMOJIEVICTBUE CO CTPYKTYPHBIMU ITOJIPA3IEIEHUIMU
OI'BIIOY «TIII'K»

YMO BbINONMHSET BO3JIOXKEHHbIE HA HEro QYHKUMYM B TECHOM COTDYIHWYECTBE U
B3aumopeicteuu ¢ papyrumu otgenamu OI'BIIOY «TIII'K» mo Bompocam opraHusanmm,
[IPOBeleHMsI 1 NOBbILIeHNS 3PdeKTUBHOCTM yueGHOro mpowecca.

B pamxax xomnereHuyuu YMO ocyiLecTB/sieT B3auMOIeICTBME CO BCEMM CTPYKTYPHBIMU
noppaspeiedusavu OI'BIIOY «TTIT'K»:

- B3aMMOJIEMICTBYeT CO CMEXHBIMM INTOIPA3IENeHMAMM B COOTBETCTBUM C MPOLEAypPOil
MIOATOTOBKYU ¥ NIPUHSITHS YTIPABIEHUECKUX PEIIeHUI;

- IIepefaeT CTaTUCTUYECKYID MHOOPMALMIO, AHATUTUUECKME MaTepualibl, IIPOeKTbI
LOKYMEHTOB, IIPE[JIOKeHMS M 3aMeyaHusi I10 IIpe[yIaraeMblM K OBCYKIEHMIO BOIIPOCAM
3aMHTePeCcOBaHHbIM JOJIKHOCTHBIM JIMIAM B [IPEeIaX CBOeH KOMIIETEHIIMM.

6. OTBETCTBEHHOCTDH

6.1 3aBemyrommit YMO HeceT BCIO IIOJHOTY OTBETCTBEHHOCTM 334 KAauecTBO M
CBOEBPEMEHHOCTb BBINOJNIHeHMs GYHKUMIL, BO3JIOXeHHbIX Ha YMO, ¢ yderom Iipas,
[IPeIOCTaB/IsIeMbIX eMy HacTosAwMM [lonoxkeHueM, 3a MOPsiAOK 1 pucuuiummay B Y MO.

6.2. 3aBemyrouit 1 Bce paboTHUKY YMO HecyT OTBETCTBEHHOCTD 338 HeMCIIOJIHEeHMe UK
HeHa/JIekalllee MCIIO/IHeHMe [OJ/DKHOCTHBIX OOS3aHHOCTEN, & TakXXe IIpelyCMOTPEeHHYIO
IeVCTBYIOLMM 3aKOHOaTeIbcTBOM Poccuiickoit Deepalini OTBETCTBEHHOCTD 34 JIeHCTBIE MM
BesnelicTBye, Beqylnye K HAPYIIEHHUIO IIPAB ¥ 3aKOHHBIX MHTEPECOB IPaKIaH.
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